
STUDENT BURSARY
APPLICATION GUIDE



To apply for a bursary, please
click this link to head to our
Online Bursary Applications

system:

Student Finance Portal 

STEP ONE:

https://ccn.paymystudent.com/portal/default.asp


Click the button in the top right hand corner
to select the language you wish to use:

STEP TWO:



If you have already
registered, you will need
to put your details in the

‘Login’ section.

If you haven’t
registered
before, you
will need to
fill-out the
‘Register’
section.  

STEP THREE:



If you have
registered, our

Student Finance
Team will send

an activation link
to your college

email.

STEP FOUR:
You will need to click this link

to activate your account!



STEP FIVE: Once logged in, click the ‘proceed
with your application form’ button

to begin your application.



STEP SIX:

Make
sure that

the
campus
name is
correct!

Please check that your ‘personal
details’ are correct.



Please only complete this section if you wish to apply for childcare
funding. If not, please press ‘NEXT’ at the bottom of the screen.

STEP SEVEN:

If you wish to apply for
childcare funding,
please provide the

names of the children
you need the funding
for and their dates of

birth. 

Click ‘Add Dependent’
to add a child.



STEP EIGHT:

You must answer all of the eligibility questions on this
page in order to proceed with your application.



Proof of all sources of household 
income, for example, any income you, 
or your parent(s), receive from salary,

benefits or other ways such as self
employment or investments.

For Universal Credit evidence, please
download ALL pages of the payment

statements for the last 3 months; we need
to see all the calculations and

deductions, not just the amount awarded.

STEP NINE:

If you have difficulty
downloading the correct

evidence, please contact the
Bursary Team at

bursaryadmin@ccn.ac.uk.

At this stage, we need evidence of
eligibility. This involves: 

Click here to view a payslip example

https://www.ccn.ac.uk/assets/Example-doc-Monthly-payslip.pdf


STEP TEN: Please write your (the student’s) bank details in
this section, and make sure that they are correct.

To receive bursary payments we will need your bank details. Your bank account number
and sort code will be validated when you click on ‘Next’. If you are a returning student

your details from your previous application will appear here. 

Please ensure that
the bank details

provided are your
own (the student’s),

as bursary payments
can only be made
to accounts held in

your name.



Please check that the details of your application are correct. Then scroll to the
bottom of the page, sign the form, and click the ‘submit application’ button.

STEP ELEVEN:



STEP TWELVE: This is the final step!

After submitting your
application, please make sure

that you fill-in any
questionnaires that you have

been asked to complete.
Please see the image as an
example of some questions

you may be required to
answer, such as which bus you

will be getting, or who your
childcare provider is. 

You will need to make sure to complete all
required questionnaires, otherwise we will
be unable to process your application.



Please email our Student Finance
Team on financialadvice@ccn.ac.uk 

- they are happy to help!

ANY QUESTIONS?
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